State of New York Department of Taxation and Finane
Office of Budget and Management Analysis
Purchasing Unit
Building 9 Room 234
W A Harriman Campus
Albany, NY 12227

INVITATION FOR BIDS

IMPORTANT: SEE “NOTICE TO BIDDERS” CLAUSES HEREIN
BIDS MAY BE SENT TO THE ABOVE ADDRESS.
(Faxed / E-Mail Bid Submissions Are NOT Acceptable

TITLE : GROUP 50061- NYSINCOME TAX INSTRUCTION
BID DUE DATE: September 3, 2007 BOOKLETS (2007)

TIME: 2:00 PM EST BID OPENING DATE : September 4, 2007
TIME : 2 :00 PM EST
INVITATION FOR BIDS NUMBER: SPECIFICATION REFERENCE:
07-18 As Incorporated Herein

CONTRACT PERIOD: AS SPECIFIED

DESIGNATED CONTACTS:

Cathy Golden Procurement Administrator
Telephone No. (518) 457-0954

Frank Maier Purchasing Agent
Telephone No. (518)57-0954 Janice Piccone Assistant Director
E-mail address:bfs_contracts@tax.state.ny.us Telephone No.(518) 457-0954

The bid must be fully and properly executed by aiinarized personBy signing you certify your express authority tosign
on behalf of yourself, your company, or other enty and full knowledge and acceptance of this INVITATON FOR
BIDS, Appendix A (Standard Clauses For New York Stee Contracts) and Appendix B (OGS General Specifidins)
and that all information provided is complete, true and accurate. By signing Appendix 3 bidder also éfms that it
understands and agrees to comply with the Departnmt of Taxation and Finance (“DTF”) procedures relative to
permissible contacts as required by State Financeaw 8139-j (3) and §139-j (6) (b).Information may be accessed at:
http://www.nystax.gov/procurement

Name of Company Bidding: Bidder's Federal Tax Identification No.:

Street City State Zip County

Cash Discounts will not be considered in determinig low bid, but cash discounts of any size may bergidered in
awarding tie bids.

% Cash Discount for payment nvitbidays of delivery and/or receipt of voucher

% Cash Discount for payment mvhidays of delivery and/or receipt of voucher

If you are not bidding, place an “x” in the box amdurn this page only.
O WE ARE UNABLE TO BID AT THIS TIME BECAUSE

Bidder's Signature: Printed or Typed Name:

Title: Date:

Phone : ( ) - ext ( ) Toll Free Phone : ( ) - ext ( )
Fax C( ) - téx ) Toll Free Fax () - ext ( )

E-mail Address: Company Web Site:
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GENERAL INFORMATION

IMPORTANT NOTICE TO POTENTIAL BIDDERS: Receipt of these bid documents does not indicate that the DTRas
pre-determined your company's qualifications to reeive a contract award. Such determination will benade after the bid
opening and will be based on our evaluation of youbid submission compared to the specific requiremeas and qualifications
contained in these bid documents.

NOTICE TO BIDDERS:
Pursuant to the provisions of Article Xl of theatet Finance Law or the provisions of the Statetidgrand Public
Documents Law, bids will be received by the DTRhataddress shown on the front of this InvitationBids for furnishing
the listed item(s). When submitting a bid, you thus

1. Prepare your bid on this form using permaneént Write the name of your company on each pagbebid in the
block provided. Two original copies of the bid aeguired.

2. If your bid differs from the specifications, indte such fact by making an "X" alongside the amtdnid for the item in
the price column. Explain such deviation(s) orlijigation(s); if necessary, attach a separate tshBee “Extraneous Terms”
in Appendix B, OGS General Specifications.

3. Mail the bid promptly to the address locatethattop of the preceding page in order for it tadeeived before the time
of the bid opening. Late bids may be rejectednattbid submissions are not acceptable and wittdresidered non-
responsive.

4, For mail submissions, statBID ENCLOSED" and record théFB Number andBid Opening Date andTime on the
envelope containing the sealed bid. Failure toglete all information on the bid envelope may neitate the premature
opening of the bid which may compromise its confitidity. An improperly submitted bid resulting @aLATE BID may not
be considered.

New York State Department of Taxation and Finance
Office of Budget and Management Analysis
Purchasing Unit
Attn: Frank Maier
Building 9 Room 234
W A Harriman Campus
Albany, NY 12227

Please note, if you are using a delivery servioe bid response should be addressed to the Depaidroempus address,
but the delivery service should be instructed tivdethe bid documents to the following address:

90 Cohoes Avenue
Green Island, New York 12183

SCHEDULE OF EVENTS for NYS INCOME TAX INSTRUCTION BOOKLETS (2007)

August 13 Bid issued - Posted on DTF internet sit
August 21 Question and Answer period ends
August 24 Post answers on DTF web site

September 3 Bids Due
2:00 PM EST

September 4 Bid Opening
2:00 PM EST

September 18 Tentative Award Date
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GENERAL INFORMATION (continued)

NON-COLLUSIVE BIDDING CERTIFICATION:

(Reference: State Finance Law Section 139-d a#gpendix A, Clause 7)

By submission of this bid, each bidder and eachgesigning on behalf of any bidder certifies, anthe case of a
joint bid each party thereto certifies as to itsasvganization, under penalty of perjury, thathtte best of its knowledge and
belief:

(1) The prices in this bid have been arrived dependently without collusion, consultation, commation, or
agreement, for the purpose of restricting commatjtas to any matter relating to such prices with @her bidder or with any
competitor;

(2) Unless otherwise required by law, the pricégcty have been quoted in this bid have not beemwkgly disclosed
by the bidder and will not knowingly be disclosedtbe bidder prior to opening, directly or indidgcto any other bidder or to
any competitor; and

(3) No attempt has been made or will be made bytlider to induce any other person, partnershgpguoration to
submit or not submit a bid for the purpose of ietirg competition.

DISPUTE RESOLUTION:

The first step of dispute resolution will be thgbuconference between the Department and the @botraThe party
initiating the process shall notify the other partywriting and set forth the issues for resolutamd provide all necessary
documentation. Unresolved disputes will be artelaby the Commissioner of Taxation, or his desigrnvehose decision is
final and binding. During this period all work rgoed hereunder shall be performed. If the Comtrapursues any legal or
equitable remedy outside the Department, the Cotatravill continue to perform work in accordancetwihe direction of the
Department until such proceedings may be conclaaedwill continue to be paid, less an amount aiteble to the disputed
work. Disputes that go to litigation must be pedin a court of competent jurisdiction of the 8tat New York. New York
law will govern the dispute and venue must be iaidlbany County, New York.

ELECTRONIC PAYMENTS:
The Office of the State Comptroller (OSC) offens"alectronic payment” option in lieu of issuingegiks. To obtain an
electronic payment authorization form visit the O8€bsite atvww.osc.state.ny.usr contact them by e-mail at
epunit@osc.state.ny.as by phone at 518-474-4032.

APPENDIX A:
Appendix A, Standard Clauses For New York Statetaets, dated June 2006 attached hereto, ishesglvessly
made a part of this Bid Document as fully as iffeeth at length hereinPlease retain this document for future reference.

APPENDIX B:
Appendix B, Office of General Services Generalc#pmtions (Commodities and Non-Technology Sers)ceated
July 2006, attached hereto, is hereby expressleraguhrt of this Bid Document as fully as if settiat length herein and
shall govern any situations not covered by this Batument or Appendix APlease retain this document for future
reference.

CONFLICT OF TERMS AND CONDITIONS:
Conflicts between documents shall be resoinete following order of precedence:
a. Appendix A
b. This Invitation for Bid
c. Appendix B
d. Bidder’s Bid

PRICE:
Price shall include all customs duties and chaagekbe net, F.O.B. destination including unloadinglock at Dept. of
Taxation and Finance, Warehouse, 90 Cohoes Avesrdstand, NY 12183.

OVERRUNS AND UNDERRUNS:
Overruns shall not exceed 3%. No under runs lloeed. The agency, at its option, may either atoepeject
additional quantities beyond the allowable overrifroverruns beyond the allowable percentage aecefted, they will be at a
negotiated reduction in price.



NYSNCOME TAX INSTRUCTION BOOKLETS (2007) Page

GENERAL INFORMATION (continued)

METHOD OF AWARD:
Award shall be made by Grand Total Bid to thedstwresponsive and responsible bidder.
Only bids offering recycled paper in compliancehvtie recycled content and recycled certificatiequirements specified
herein will be considered. Proposals must meetpatifications contained in the IFB.
To be considered for award, Alitems offered must be recycled in accordance thighrequirements specified herein.
Guaranteed delivery may be taken into consideratioen making an award.

QUALIFICATION OF BIDDER: BIDS WILL BE CONSIDERED O NLY FROM BONAFIDE PRINTING COMPANIES
POSSESSING PRINTING EQUIPMENT CAPABLE OF PRODUCING THE PRINTING REQUIREMENTS DESCRIBED
IN THIS INVITATION FOR BIDS.

NYS STANDARD VENDOR RESPONSIBILITY QUESTIONNAIRE (@pendixyl):
Bidder agrees to fully and accurately completeNivé&s Standard Vendor Responsibility Questionnairgich is

attached as Appendix(hereinafter the “Questionnaire”). The Bidder mmkledges that the DTF execution of the Contract
will be contingent upon the DTF determination ttiet Bidder is responsible, and that the DTF wilk&lging upon the
Bidder's responses to the Questionnaire in makiatjdetermination. The Bidder agrees that if foisnd by the DTF that the
Bidder's responses to the Questionnaire were iimeally false or intentionally incomplete, on sueatding, D TF may
terminate the Contract by providing ten (10) dayiten notification to the Contractor. In no ca®ll such termination of the
Contract by the DTF be deemed a breach thereothmadl the DTF be liable for any damages for losfifs or otherwise,
which may be sustained by the Contractor as atrekslich termination.

CERTIFICATE OF NO CHANGE:

If the contractor has previously submitted a NYSStandard Vendor Responsibility Questionnaire to the
Department of Tax and Finance (Appendix 1) which ha been reviewed and for which the contractor has oeived an
award within the past twelve (12) months and for with no conditions changed since that submission,dhcontractor
may fill out a Certificate of No Change. A blank ertificate appears just before Appendix 1 in this hvitation for Bids.
The contractor should attach a copy of the previodg submitted Standard Vendor Responsibility Questianaire to the
Certificate of No Change.

TAX LIABILITIES:

All outstanding Tax Liabilities, due to the StatieNew York from the Contractor, or Contractorarmers, employees,
agents and subcontractors engaged in providingcesrunder this Agreement, other than tax liakgitbeing contested by
any such party, must be satisfied prior to the atien of this Agreement, or a payment schedulengied for their speedy
satisfaction.

TAX LAW 5-A AMENDED APRIL 26, 2006 (APPENDIX 2)

Section 5-a of the Tax Law, as amended, effed@jwel 26, 2006, requires certain contractors awerstate contracts for
commodities, services and technology valued at rif@e $100,000 to certify to the DTF that they @gistered to collect
New York State and local sales and compensatingaxes. The law applies to contracts where thad tohount of such
contractors’ sales delivered into New York Stateiarexcess of $300,000 for the four quarterlygasiimmediately preceding
the quarterly period in which the certificatiommde, and with respect to any affiliates and sutsaotors whose sales
delivered into New York State exceeded $300,00@Herfour quarterly periods immediately precedimg quarterly period in
which the certification is made.

This law imposes upon certain contractors thegetilbn to certify whether or not the contractas dffiliates, and its
subcontractors are required to register to cofi&ate sales and compensating use tax and consawtmt certify to DTF that
each affiliate and subcontractor exceeding suadsgateshold is registered with DTF to collect Néovk State and local sales
and compensating use taxes. The law prohibits thie £omptroller, or other approving agency, frgpraving a contract
awarded to a contractor meeting the registratigmirements but who is not so registered in accarelavith the law.

Contractor certification forms and instructions émmpleting the forms are attached to this bidrnFNo. ST-220-TD
Appendix 2 must be filed with and returned direddyDTF this form only needs to be filed once. &#d the information
changes for the contractor, its affiliate(s), srdtibcontractor(s), a new Form No. ST-220-TD madiled with DTF.

Form ST-220-CA must be filed within 2 business slaypon notification of award and submitted to tlmecpring
covered agency certifying that the contractor filleel ST-220-TD with DTF. Failure to make eithettledése filings may render
a bidder non-responsive and non-responsible. Bsdsleall take the necessary steps to provide psopertified forms within
a timely manner to ensure compliance with the law.
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GENERAL INFORMATION (continued)

Vendors may call DTF dt-800-698-29090r any and all questions relating to Sectiondf-the Tax Law and relating to a
company's registration status with the DTF. Fatitt@hal information and frequently asked questiqriease refer to the DTF
web site: http://www.nystax.gov

DTF reserves the right to terminate this contnathe event it is found that the certificatiorefil by the Contractor in
accordance with § 5-a of the Tax Law is not tinfébd during the term of the contract or the césétion furnished was

intentionally false or intentionally incomplete.pbh such finding, DTF may exercise its terminatfiigit by providing written
notification to the Contractor.

FREEDOM OF INFORMATION LAW:

During the evaluation process, the content of dédiproposal will be held in confidence and datail any bid/proposal
will not be revealed (except as may be requireceutite Freedom of Information Law or other State)laThe Freedom of
Information Law provides for an exemption from didstire for trade secrets or information the disslesf which would
cause injury to the competitive position of comnmrenterprises. This exception would be effecbe¢h during and after the
evaluation process. SHOULD YOU FEEL YOUR FIRM'SDBPROPOSAL CONTAINS ANY SUCH TRADE SECRETS
OR OTHER CONFIDENTIAL OR PROPRIETARY INFORMATION,QU MUST SUBMIT A REQUEST TO EXCEPT
SUCH INFORMATION FROM DISCLOSURE. SUCH REQUEST MUSBE IN WRITING, MUST STATE THE
REASONS WHY THE INFORMATION SHOULD BE EXCEPTED FROBISCLOSURE AND MUST BE PROVIDED
AT THE TIME OF SUBMISSION OF THE SUBJECT INFORMATIKD REQUESTS FOR EXEMPTION OF THE
ENTIRE CONTENTS OF A BID/PROPOSAL FROM DISCLOSURE H AVE GENERALLY NOT BEEN FOUND TO
BE MERITORIOUS AND ARE DISCOURAGED. KINDLY LIMITA NY REQUESTS FOR EXEMPTION OF
INFORMATION FROM DISCLOSURE TO BONA FIDE TRADE SECR ETS OR SPECIFIC INFORMATION, THE
DISCLOSURE OF WHICH WOULD CAUSE A SUBSTANTIAL INJURY TO THE COMPETITIVE POSITION OF
YOUR FIRM.

INQUIRIES/ISSUING OFFICE:

Prospective Bidders should note that all clartfaras and exceptions including those relating otdrms and conditions
of the IFB are to be resolved prior to the subroissif a bid. Bidders entering into a contract wifie State are expected to
comply withall the terms and conditions contained herein.

Prospective bidders have the opportunity to submmitten questions and requests for clarificatiorgarding this
Invitation for Bids (IFB). All questions regardinbis IFB must be submitted via mail, e-mail or faod receivedy the date
and time specified on the Schedule of EventsBidders are cautioned to read this documenttigirly to become familiar
with all aspects of the bid. Questions should titeparticular bid section and paragraph numbertladbidder should indicate
the name, address, telephone number and e-Maiéssldf the individual submitting questions and nestlirected as follows
(e-mail is preferred):

All inquiries concerning this bid solicitation wiile addressed to the following Purchasing Unit Asge and issuing office:

DESIGNATED CONTACTS: Frank Maier Purchasing Agent
Phone No. (518) 457-0954
Fax No. (518) 435-8413
bfs_contracts@tax.state.ny.us

Cathy Golden Procurement Administrator nida Piccone Assistant Director
Phone No. (518) 457-0954 (518) 8534

*= Contacting someone else may result in rejeatibbid —see more on this PROCUREMENT LOBBYING.
The Department will respond, in writjrtg all substantive questions by the date spetifiethe Schedule of Events

(see page 2). All amendments, clarifications, bidgestions with the Department’s responses andaanguncements related
to this bid will be posted on the Department’s Rreement website athttp://www.nystax.gov/procurement

It is the responsibility of the biddercheck the website for any amendments, clariioator updates. All applicable
amendment information must be incorporated intoltidkeler’'s proposal. Failure to include this infation in your proposal
may result in the bidder’'s proposal being deemeadnesponsive.
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GENERAL INFORMATION (continued)

IT IS INCUMBENT ON THE PROSPECTIVE BIDDER TO NOTIF Y THE PURCHASING UNIT
ASSOCIATE OF ANY TERM, CONDITION, ETC., WHICH PRECL UDES THE VENDOR FROM
SUBMITTING A BID.

Any request by the agency or contractor with régarchanges in any part of the contract must beéenrawriting to the
DTF, Purchasing Unit, prior to effectuation.

SUMMARY OF POLICY AND PROHIBITIONS ON PROCUREMENT@BBYING:

Pursuant to State Finance Law §8139-j and 139k sthlicitation includes and imposes certain restmns on
communications between the DTF and an Offerer/iddeing the procurement process. An Offerer/bidgleestricted from
making contacts from the earliest notice of intergolicit offers/bids through final award and apgal of the Procurement
Contract by the DTF and, if applicable, the Offafehe State Comptroller (“restricted period”) tiner than designated staff
unless it is a contact that is included among oestatutory exceptions set forth in State Finarae §139-j (3) (a).
Designated staff, as of the date hereof, is idiedtibn the first page of this solicitation.

DTF employees are also required to obtain ceftd@rmation when contacted during the restrictedqaeand make a
determination of the responsibility of the Offeledder pursuant to these two statutes. Certadirfgs of non-responsibility
can result in rejection for contract award anchim évent of two findings within a four-year peritide Offerer/bidder is
debarred from obtaining governmental Procurememti@ots. Further information about these requirgsiean be found on
the DTF website:

http://www.nystax.gov/procurement

AFFIRMATION OF UNDERSTANDING OF, AND COMPLIANCE WIH PROCUREMENT LOBBYING LEGISLATION
New York State Finance Law 139-j(6)(b) requires Brepartment to seek written affirmation from affe@ers as to
the Offerers’ understanding of and agreement toptpmwith the Department procedures relating to pssihle contacts
during a Government Procurements pursuant to sidimivthree of this section. The attached forrmfbin APPENDIX 3
is to be completed and submitted by the individmakntity seeking to enter into a Procurement Ganir Accordingly,
APPENDIX 3 is incorporated herein by reference.

OFFERER’S CERTIFICATION OF COMPLIANCE WITH STATE RANCE LAW 139-k(5)
New York State Finance Law 139-k(5) requires #hadry Procurement Contract award subject to theigioms of
State Finance Law 139-k or 139-j shall contain difogation by the Offerer that all information proled to the procuring
Government Entity with respect to State Finance U&88-k is complete, true and accurate. The atthdbiem found in
APPENDIX 4 is to be completed and submitted by itidividual or entity seeking to enter into a Pramuent Contract.
Accordingly, APPENDIX 4 is incorporated herein teference.

OFFER DISCLOSURE OF PRIOR NON-RESPONSIBILITY DETERMTIONS

New York State Finance Law 8139-k(2) obligates av&nmental Entity to obtain specific informaticegarding
prior non-responsibility determinations with respéx State Finance Law 8139-j. This informationsibe collected in
addition to the information that is separately oied pursuant to State Finance Law §163(9). lro@ance with State
Finance Law 8139-k, an Offerer must be asked tolas whether there has been a finding of non-resipiity made
within the previous four (4) years by any Governtaé&ntity due to: (a) a violation of State Finarlaaw §139-j or (b) the
intentional provision of false or incomplete infation to a Governmental Entity. The terms “Offérand “Governmental
Entity” are defined in State Finance Law § 139-k(Btate Finance Law §139-j sets forth detailediiregnents about the
restrictions on Contacts during the procurementgss. A violation of State Finance Law §139-juigs, but is not limited
to, an impermissible Contact during the restrigiedod (for example, contacting a person or emther than the designated
contact person, when such contact does not fatlinviine of the exemptions).

As part of its responsibility determination, St&teance Law §139-k(3) mandates consideration adtidr an
Offerer fails to timely disclose accurate or conplaformation regarding the above non-responsjbiletermination. In
accordance with law, no Procurement Contract sfeaiwarded to any Offerer that fails to timely #lise accurate or
complete information under this section, unlesiaidifig is made that the award of the Procurememiti@ot to the Offerer is
necessary to protect public property or public thesdfety, and that the Offerer is the only sowagable of supplying the
required Article of Procurement within the necegsaneframe. See State Finance Law 88139-j (1Q)(in) 139-k(3).

A Governmental Entity must include a disclosumguest regarding prior non-responsibility deternmiora in
accordance with State Finance Law §139-k in itgation of proposals or bid documents or speatians or contract
GENERAL INFORMATION (continued)
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documents, as applicable, for procurement contratts attached form found in APPENDIX 5 is to benpbeted and
submitted by the individual or entity seeking taegrinto a Procurement Contract. Accordingly, ARBHEX 5 is
incorporated herein by reference.

PROCUREMENT LOBBYING TERMINATION:

DTF reserves the right to terminate this contnathe event it is found that the certificatiorefil by the Offerer/bidder
in accordance with New York State Finance Law §k3@as intentionally false or intentionally incomgge Upon such
finding, The DTF may exercise its termination ritplgt providing written notification to the Offererdaler in accordance with
the written notification terms of this contract.

TERMINATION FOR CONVENIENCE:
The DTF may terminate the contract, in whole gpant, without penalty or other termination chardas, upon thirty
(30) calendar day’s written notice to the Contracto

TERMINATION FOR CAUSE:
The DTF reserves the right to terminate the cebfia cause at any time upon written notice toGoatractor. |If
Contractor materially fails to perform its obligatis under the contract and does not, within ti{868) calendar days after
receiving written notice from the DTF describing thlleged material failure in reasonable detaiéd¢he material failure, then
the DTF may terminate the contract, in whole gpant, and pursue its available remedies.
This provision does not affect the DTF right o§gension or cancellation contained in the “Susjpensf Work” and
“Cancellation” clauses in Appendix B, OGS Genena¢dfications.

SCOPE:
The contract will be to purchase NYS Income Tastrinction Booklets in Two (2) lots as follows:

360,000 Copies of IT-150/201-1 and 100,000 Cejpiel T-203-1

RECYCLED CONTENT:
The minimum content standard for post consumeerigt based on fiber weight is 10% for coated psjped 30% for
uncoated papers.

RECYCLED CERTIFICATION:

Any one of the following will be acceptable: apeaManufacturer’s Affidavit of Recycled Contentifging a
minimum of 10% or 30% (whichever is applicable) tpooensumer content for the proposed paper is erwiith the New York
State Office of General Services; or, the papetbeas authorized by the New York State Departmg&Bneironmental
Conservation for use of the Official New York St&ecycled Emblem; or, the New York State OfficeSaneral Services is
able to ascertain through readily available souyrsesh as trade publications and mill literatunat the proposed paper
complies with New York State’s recycled requirensent

If none of the preceding conditions are met, DTilF wotify bidder to submit a Paper Manufacturef#idavit of
Recycled Content. Failure to submit a properly pleted affidavit within six (6) calendar days aftertification may result in
disqualification of bid.
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SPECIFICATIONS

ITEM: 2007 NYS INCOME TAX INSTRUCTION BOOKLETS

QUANTITY:
Two (2) lots as follows:

360,000 Copies of IT-150/201- Minimum of 128ges, self cover
100,000 Copies of IT-203- Minimum of 92 pagsslf cover

Since exact number of pages is not known at iitmis, tbidders are required to quote prices for Zaltid 4 page and 8
page signatures.

NOTE WELL: The price for an 8 page signature must not beertiean twice the price for a 4 page signature.
SIZE: Page size is 8-1/2"G" x 10-15/16" +1/16", bleeds.

STOCK: White recycled newsprint, sub 30 - 33 Ibramycled groundwood offset, sub 30 - 33 Ib.
Minimum Brightness - 60
Minimum Opacity - 90
Minimum Caliper - .0029

PLEASE NOTE:
When printing is provided on recycled stock, caotor must include a printed statement or symbdherprinted

material which indicates that the document is pdrn recycled stock.

COPY:
Copy will be provided to the contractor in electimformat (Adobe PDF). The Tax Department willithfly transmit

files to a secure FTP or HTTP site utilizing a "pas" firewall setting only. The Tax Department nayo furnish electronic
files on a variety of hard storage media, CD-RON[D or ZIP disc. The Tax Department will not bepessible for any files
transmitted as an attachment to an e-mail. Alsfdapplied will be in PDF format at 2400 DPI, ant be generated in a
Windows XP environment using Adobe InDesign CS2 Addbe Acrobat 7 Professional software. In addititve Department
will provide a color composite to be used as a guidly. If the contractor does not choose to rexepy in a disc or
electronic format, the Tax Department will furnislimera-ready hard copy.

Copy will be furnished approximately as follows:
IT-150/201-I October 12, 2007
IT-203-I October 23 2007

The Tax Dept. will make every effort to meet thewee dates; however, uncontrollable circumstargash as changes
in legislation, may cause delays. Copy consistsefcopy with screens and bleeds throughoutchBmoklet shall also
contain approximately 8 pages with an overall PNA8kiground tint with full bleeds.

PRESSWORK:
Lot (1) prints (4) colors throughout - exact PtSors will be determined at time of award
Lot (2) prints (3) colors throughout - exact PtSors will be determined at time of award
There will be bleeds required on various pagesutinout both booklets.

INK: IT-150-1/201-1: Black plus 3 PMS colors
IT-203-1: Black plus 2 PMS colors
Exact PMS colors for each booklet to be deterthaugtime of award
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SPECIFICATIONS (Cont'd)

NOTE:
All lithographic inks used in the production of Weé/ork State printing requirements must containftil®wing
minimum percentages of vegetable oil: News Ink8%; Sheet Fed Inks - 20%; Forms Inks - 20%; Healris - 10%.

BINDING:

Booklets are to be pasted or saddle stitched @ototr’s option) on the vertical side and trimmedinished size of 8-
1/2" +0" x 10-15/16" +1/16".

PACKING:

Pack bulk in new corrugated cartons of uniforne €imd quantity, and must not be less than 40 texaeed 50 Ibs.
gross weight. Cartons must be tightly packed &v@nt sagging when stacked. Do not mix differexdibets within the same
carton or on the same pallet. Mark all cartongd with item, quantity and PO number. Cartongifdivery to the Tax
Dept. Warehouse in Cohoes are to be banded tosdibfpallets. Pallets are not to exceed 42" x@3d72' high; 1 ton in
weight.

PROOFS:
Proofs in triplicate required no later than fiverking days after receipt of copy. Proofs mussést by courier or
express mail at the contractor's expense.

DELIVERY:
The first 100 booklets off the press for each beikust be immediately express mailed or delivéngdourier to
Richard Baker, Office Services Manager, 90 Cohoas. AGreen Island, NY 12183.
Complete delivery must be made no later than feeeks after receipt of OK proof.
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PLEASE USE BLACK INK OR TYPEWRITER WHEN Bidder

PREPARING YOUR BID.

INSERTED YOUR COMPANY’'S NAME IN THE BOX

e

BE SURE YOU HAVE

ltem: 2007 NYS Income Tax Instruction Booklets
Price
Quantity Per M Total
IT-150/201-1, 120 pages, self cover 360,000 $ $
Possible Add’l 4 pages 360,000 $ $
Possible Add’l 8 pages 360,000 $ $
IT-203-1, 92 pages, self cover 100,000 $ $
Possible Add'l 4 pages 100,000 $ $
Possible Add'l 8 pages 100,000 $ $
GRAND TOTAL BID: $
NOTE: Prices must be in balance or bid may bectege Price
for additional 8 pages may not be more than twheegrice for
additional 4 pages.
Guaranteed Delivery:
Sub Weight and Brand Name of Proposed RecycleckStp
Manufacturer:
Post Consumer Content %
Will these items be printed by the company namethe front
page of this bid? YES NO
City and State of Plant where Booklets will benkrd:
Does bidder offer Electronic Access Ordering (EDJ) YES NO
Will this item be printed by the company namedtoa front
page of this bid? YES NO
City and State of printing plant where this iterifl tve printed:
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PLEASE USE BLACK INK OR TYPEWRITER WHEN
PREPARING YOUR BID. BE SURE YOU HAVE
INSERTED YOUR COMPANY’'S NAME IN THE BOX

—

Bidder

BIDDERS PLEASE ANSWER THE FOLLOWING QUESTIONS

1.

2.

3.

7.

Are you a New York State resident business:
Total number of people employed by your business

Total number of people employed by your busimess
New York State:

Is your company independently owned and operated

Is your firm at least 51% owned and controllgddomen, or
51% owned and controlled by minority group members
(i.e., Black, Hispanic, Asian, Pacific IslandemArican Indian,
Alaskan Native)?

If yes, have you been certified or registered?

List certification or registration authority:

Place of Manufacture of Product(s) Bid:
(Please indicate Yes or No for either A, B or C)

A. Al NYS Manufacture

B. All Manufactured outside NYS

C. Manufactured In NYS anutside NYS
If yes to C above, Location (State) where ntbesn
half the value is added to the product(s) bid:

Bidder's Principal Place of Business*:

*"Principal Place of Business" is the locatiof the primary
control, direction and management of the entegpris

YES NO
YES NO
YES NO

] MINORITY-OWNED FIRM
[ ] WOMEN-OWNED FIRM

YES NO
YES NO
YES NO
YES NO
State of
State of
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PLEASE USE BLACK INK OR TYPEWRITER WHEN
PREPARING YOUR BID. BE SURE YOU HAVE
INSERTED YOUR COMPANY’'S NAME IN THE BOX

—

Bidder

BIDDERS PLEASE ANSWER THE FOLLOWING QUESTIONS

1. Is your company a Minority or Women-Owned Busae
Enterprise, certified in accordance with ArticleAL&f the New
York State Executive Law as defined below?

2. Is your company listed in the Empire State Depaient
Directory of Certified Minority and Women Owned Bussses?|

http://www.empire.state.ny.us/Small_and_Growing_iBesses/mwbe.asp

NOTE: Contractors certifiednd listed in the Empire State
Development’s Directory of Certified Minority and dhen-
Owned Business Enterprises* will be identified b ®as
MBEs and/or WBEs in the OGS Contract Award Notifica
upon award of the contract.

*For further information and or application pleasmtact New York
State Department of Economic Development, DivisibMinority
and Women-Owned Business Enterprise at 518-292-p3b6any)
or 212-803-2414 (New York City).

"Minority or Women-Owned Business Enterprise" sinadlan a
business enterprise, including a sole proprietprgrartnership or
corporation that is:

(a) at least fifty-one percent owned and contcobig the
minority members and/or women;

(b) an enterprise in which such minority and/omvem
ownership interest is real, substantial and coirigu

(c) an enterprise in which such minority and/omvem
ownership has and exercises the authority to inutdgaly
control the day-to-day business decisions; and

(d) an enterprise independently owned, operatedi a
authorized to do business in New York State.

3. Is your company a New York Small Business Comeer
defined in accordance with Article 11 of the Newrk' &tate
Finance Law?

"Small Business Concern" means a business which:
(a) isresidentin New York State;
(b) is independently owned and operated;
(c) is not dominant in its field; and,
(d) employs one hundred or fewer persons.

YES NO

YES NO

[ ] MINORITY-OWNED
[ ] WOMEN-OWNED
] MINORITY AND WOMEN-OWNED

YES NO
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PLEASE USE BLACK INK OR TYPEWRITER WHEN
PREPARING YOUR BID. BE SURE YOU HAVE
INSERTED YOUR COMPANY’'S NAME IN THE BOX

—

Bidder

4. Total number of people employed by your busimness
New York State:

5. PLACE OF MANUFACTURE OF PRODUCT(S) BID :
(Indicate Yes or No for either A, B or C)

A. Al NYS Manufacture

B. All Manufactured outside NYS

C. Manufactured In NYS anQutside NYS
If yes to C above, Location (State) where ntbesn
half the value is added to the product(s) bid:

6. BIDDER'’S PRINCIPAL PLACE OF BUSINESS*:

*'Principal Place of Business" is the locatiorntloé primary
control, direction and management of the enterprise

7. "NONDISCRIMINATION IN EMPLOYMENT IN
NORTHERN IRELAND:
MacBRIDE FAIR EMPLOYMENT PRINCIPLES "

In accordance with Section 165 of the State Fiedraw, the
bidder, by submission of this bid, certifies thatr any
individual or legal entity in which the bidder held 10% or
greater ownership interest, or any individual galeentity that
holds a 10% or greater ownership interest in tdeldni, either:

(Answer Yes or No to one or both of the followitag,
applicable),

A. have business operations in Northern Ireland:
If yes,

B. shall take lawful steps in good faith to condaicy business
operations in Northern Ireland in accordance with t
MacBride Fair Employment Principles relating to non
discrimination in employment and freedom of workaa
opportunity regarding such operations in Northeefaind,
and shall permit independent monitoring of compl@n
with such Principles.

YES

NO

YES

NO

YES

NO

State of

State of

YES

NO

YES

NO
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PLEASE USE BLACK INK OR TYPEWRITER WHEN

PREPARING YOUR BID. BE SURE YOU HAVE INSERTED

YOUR COMPANY’'S NAME IN THE BOX
A

Bidder

8. BIDDER/OFFERER DISCLOSURE OF PRIOR NON-
RESPONSIBILITY DETERMINATIONS
Pursuant to Procurement Lobbying Law (SFL 8§139-))

A. Has any Governmental Entity made a finding @fin

responsibility regarding the individual or entigeking to
enter into the Procurement Contract in the previous

years?
If yes, please answer the following question:

B. Was the basis for the finding of non-respotigjbilue to a

violation of State Finance Law §139-j?

C. If yes, was the basis for the finding of nospensibility

due to the intentional provision of false or incdete
information to a governmental entity?

If yes, please provide details regarding theifigdf non-

responsibility:

Governmental Entity
Date of Finding of Non-responsibility:

Basis of Finding of Non-Responsibility:

(add additional pages if necess

D. Has any governmental agency terminated or withh
procurement contract with the above-named indiMidua

entity due to the intentional provision of falseimcomplete

information?
If yes, please provide details:

Governmental Entity
Date of Termination or Withholding of Contradt:

Basis of Termination or Withholding:

(add additional pages if necess

Signature

Printed Name

Date:

YES

YES

YES

NO

NO

NO

Y)

YES

NO

Y)
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CERTIFICATE OF NO CHANGE

STATE OF )

: SS.:
COUNTY OF )

The undersigned, being duly sworn, deposes argl say

1. lam , the (title) of

(hereinafter the “Contractor”), which is currensiybmitting Invitation for Bids #

2. Contractor previously submitted the completedriil of Contracting Agencies’ Standard Vendor Resibility
Questionnaire to the Department of Tax and Findhaehasing Section in connection
with Award #

3. Attached is an accurate and true copy of suetiqusly submitted Standard Vendor Responsibility
Questionnaire.

4. | hereby certify that with the exception of théormation specified in Question 12, and as cleangerein, there
has been no material change in the informatiorapenty to the Contractor specified on such attached
Questionnaire.

AUTHORIZED CONTACT FOR THE PROPOSED CONTRACT :
Name:

Title:

Telephone Number:

Fax Number:
E-mail:
Signature
Print Name
Title
Sworn before me this day
of , 2006

Notary Public
Registration No.:

State of:
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Appendix 1

{Revised: June 2005}

New York State

Standard Vendor Responsibility Questionnaire
(Use the Uniform Contracting Questionnaire CCAetk, dll construction contracts)

Each Contracting Agency conducts a review of peoSpe contractors (“vendors”) to provide reasorabl
assurances that the vendor is responsible. Thistigneaire is used for all non-construction cortsagith a contract
value of $100,000.00 or more anddissigned to provide information to assess a vesduarthorization to do business in
New York State, as well as your business integffityancial and organizational capacity, and perfamoe history.
(Review of construction contractors will be basgdmthe Uniform Contracting Questionnaire developgdhe Council
of Contracting Agencies.)

Each vendor must answer every question containdtiis questionnaire. Whererasponse requires additional
information, the vendor must attach a written resgothat adequately details the requested infooma®lease number
each response to match the question number. Thpletmd questionnaire and attached responses witinbe part of the
procurement record.

In order to expedite the required review, whervigiog additional information for a “YES” answer @uestions
14 a-s, or any other response which requires additiexplanation, your information and responsesilshaddress the
relationship of the issue to the proposed contBetbrief, concise and to the point. Discuss as@pjate the following:

. Provide a description of the issue and identifyabions taken or currently being implemented tsuea that the
issue will not occur again.

. State whether the staff and/or organizational carepbinvolved in the identified issue(s) will wask the
proposed contract. If so, provide information $suwre the agency that the issue will not be refdeate

. Identify the relationship (or lack thereof) betwdba product/services involved in the issue andyhe of
product/services proposed for this contract.

. State whether the issue will affect your financiabrganizational ability to perform under the pssed contract.

. Provide copies of relevant documents or any otiiferination that would assist the agency in its wnd

responsibility evaluation.

It is imperative that the person completing thed@rresponsibility questionnaire be knowledgealbleud the proposing
vendor’s business and operations, as an ownefrfioeiobf the vendor must attest to the questiomnaformation. Please
be advised that at the end of this questionnage,must certify, under oath, all responses given.
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10.

11.

12.

New York State

Standard Vendor Responsibility Questionnaire

LEGAL BUSINESS NAME;

FEDERAL EMPLOYER ID NO. (FEIN):

D/B/A — Doing Business As (if applicable):

COUNTY FILED:

WEBSITE ADDRESS (if applicable):

PRINCIPAL PLACE OF BUSINESS ADDRESS:

TELEPHONE NUMBER: FAX NUMBER:

AUTHORIZED CONTACT FOR THIS QUESTIONNAIRE:
Name:

